Mé File Explorer: Nhan t6 hop phim Windows + E ho&c nhap vao biéu twong thw
muc mau vang trén thanh tac vu.
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Tao thw muc méi: Nhap chuét phai vao mét khoang tréng -> chon New -> Folder.
Dat tén thw muc la ThucHanh_hotensinhvien (vi du: ThucHanh_NguyenVanA).
Nhén Enter.
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Vao thw muc vira tao: Nhép dup vao thuw muc ThucHanh_NguyenVanA.

| ThucHanh_LeHongPhuc 3/8/2026 5:14 PM Thu muc tép |

Tao tép tin van ban: Nhap chudt phai vao khoang tréng -> New -> Text Document.
Pat tén 1a GhiChu.txt. Nhan Enter.

GhiChu.txt 3/8/2026 5:13 PM Thu muc tép

D6i tén tép tin: Nhap chudt phai vao tép GhiChu.txt -> chon Rename. Déi tén
thanh GhiChuQuanTrong.txt. Nhan Enter.
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GhiChuQuanTrong.txt 3/8/2026 5:13 PM Thu muc tép

7. Tao thw muc con: Trong thw muc ThucHanh_NguyenVanA, nhap chuét phai ->

New -> Folder. Dat tén la TaiLieu.
Tén Ngay sifa déi Loai Kich c&

GhiChuQuanTrong.txt 3/8/2026 5:13 PM Thu muc tép
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GhiChuQuanTrong.txt 3/8/2026 5:13 PM Thu muc tép

Tailieu 3/8/2026 5:39 PM Thu muc tép

8. Sao chép tép tin (Copy & Paste):

= Nhép chubt phai vao tép GhiChuQuanTrong.txt -> chon Copy (ho&c chon tép rdi
nhén Ctrl + C).
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Paste (hodc nhan Ctrl + V). Bay gi®& ban c6 mét ban sao cuda tép trong thw muc
TaiLieu.

9. Dichuyén tép tin (Cut & Paste):

= Quay lai thw myc ThucHanh_NguyenVanA. Tao mét tép mé&i tén la DiChuyen.ixt.

GhiChuQuanTrong.txt 3/8/2026 5:13 PM Thu muc tép
TaiLieu 3/8/2026 5:39 PM Thu muc tép
DiChuyen.txt 3/8/2026 5:43 PM Thu muc tép

= Nhap chuét phai vao tép DiChuyen.txt -> chon Cut (hodc chon tép rdi nhan Ctrl + X).

GhiChuQuanTrong.txt Thu muc tép
Tailieu Thu muc tép
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= Nhép dup vao thv muc TaiLieu, nh4p chuét phai vao khoang tréng -> chon Paste
(hodc nhan Ctrl + V). Tép gbc da bién mét khai vi tri cii va chi con & vi tri méi.

10. Xéa tép tin: Trong thw muc TaiLieu, nhap chuét phai vao tép GhiChuQuanTrong.txt ->
chon Delete. Tép sé& dwoc chuyén vao Thung rac (Recycle Bin).
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| DiChuyent (&> Share 2026 12:39 AM Text Document

11. Xéa vinh vién: Chon tép DiChuyen.txt, nhan gi® phim Shift va nhin phim Delete. M6t
canh bao sé hién ra. Néu dong y, tép sé bj x6a vinh vién ma khéng qua Thung rac.

Delete File X

Are you sure you want to permanently delete this file?
X DiChuyen.txt.
Type: Text Document
Size: 0 bytes

Date modified: 3/4/2026 12:39 AM
Availability status: Available on this devic

12. Khéi phuc tir Thung rac (Tuy chon): Tim biéu twong Recycle Bin trén man hinh nén,
nhap dup dé mé.

This PC
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Recycle Bin  PowerPoint

Tim tép GhiChuQuanTrong.txt da x6a, nhap chudt phai vao né va chon Restore. Tép sé
quay tré lai vi tri ban dau.
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